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MELKSHAM WITHOUT PARISH COUNCIL

Clerk: Mrs Teresa Strange

Sports Pavilion, Westinghouse Way,





Bowerhill, Melksham,

Wiltshire. SN12 6TL
Tel: 01225 705700
Email: clerk@melkshamwithout.co.uk
Web: www.melkshamwithout.co.uk

Tuesday 1st February 2022
To all members of the Council IT Working Party: Councilors John Glover (Chair of Council), David Pafford (Vice Chair of Council), Stefano Patacchiola, Terry Chivers, Shona Holt and Mark Harris and IT Contractor Clive Merritt
Dear IT Working Party members
You are invited to attend the IT Working Party which will be held on Monday 7th February 2022 at 8.00pm (following the Planning Committee) at 1 Swift Way (off Westinghouse Way), Bowerhill Industrial Estate, Melksham, SN12 6GX to consider the agenda below: 
MEMBERS OF THE PUBLIC ARE MORE THAN WELCOME TO ATTEND THE FACE TO FACE MEETING, BUT ARE ENCOURAGED TO PARTICIPATE VIA ZOOM, DUE TO LIMITED SPACE AVAILABLE IN OUR MEETING SPACE TO COMPLY WITH COVID RESTRICTIONS (Maximum number in room is 18). MEMBERS OF THE PUBLIC ARE ALSO ENCOURAGED TO SUBMIT ANY QUESTIONS IN WRITING. Please be aware that the doors and windows will be open for ventilation and so the room may be cold. Masks will need to be worn on moving around the room, but can be taken off when the meeting begins and you are seated. 

TO ACCESS THE MEETING PLEASE FOLLOW THE ZOOM LINK BELOW. THE MEETING WILL ALSO BE STREAMED LIVE ON YOUTUBE, THE LINK WILL BE POSTED ON THE PARISH COUNCIL WEBSITE WHEN IT GOES LIVE SHORTLY BEFORE 7PM. 

Join Zoom Meeting

https://us02web.zoom.us/j/2791815985?pwd=Y2x5T25DRlVWVU54UW1YWWE4NkNrZz09
Or go to www.zoom.us or Phone 0131 4601196 and enter:
Meeting ID: 279 181 5985    Passcode: 070920
Instructions on how to access zoom are on the parish council website www.melkshamwwithout.co.uk. If you have difficulties accessing the meeting please call (do not text) the out of hours mobile:  07341 474234

Yours sincerely,
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Teresa Strange, Clerk






Copy to: All Councillors
AGENDA

1. Welcome, Housekeeping and Apologies

2. a) To receive Declarations of Interest

 b) To consider for approval any Dispensation Requests received by the Clerk and not previously considered.
3. Website and online presence 
a) To consider the NALC (National Association of Local Councils) guidance on website accessibility and review where the council is with the website

b) To consider a new page editor for the council website to enable better page formatting

c) To consider the use of a gov.uk domain

d) To note new Neighbourhood Plan website in pipeline
4. Internal Systems
a) To review the current phone system and review alternative options for a more cost-effective system
b) To consider AV requirements for the interim basis and office move to the Campus

c) To consider reducing paper and how to get the best out of Office 365
d) To consider Office 365 training options for Councillors and Staff

e) To review back-up systems
f) To consider options for an Asset Management Database.
5.  Policy and Compliance 
a) To consider adopting an IT Policy

b) To review the following policies:

i. Email contact privacy notice

ii. Councilor Privacy notice

iii. Data security breach report

iv. Freedom of information Model Publication

v. Information and Data Protection Policy

vi. Retention and Disposal Policy

vii. List of Documents for Retention or Disposal

viii. Open Media Policy

ix. Privacy Notice for staff, councilors and role holders

x. Subject Access Request form and policy
c) To appoint a Data Protection Officer as current contract has expired

d) To review the council’s current cyber insurance provisions and consider options for the next insurance year
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